APPLICATION ATTACHMENTS

The following documents should be included in your application package. Please scan the documents in the order listed below into one pdf file. Each of the below should be clearly labeled with the corresponding page number of the scanned attachment. If the file is too big, break it in two/three but still keep the order as listed and name the consecutive files (e.g. D. Application Attachments 1, D. Application Attachments 2). If you feel that an item is not applicable to your center, please note the reason in the appropriate space.

	Attachment
	Enclosed

(Please X”)
	Title of Document and Page Reference (where appropriate)
	Not Applicable: Note Reason

	1. List of Board of Directors/Governing Body (include gender, race, and affiliation of each member)


	     
	     
	     

	2. Proof of insurance as appropriate for chapter services.  Insurance certificates and narrative information demonstrating Directors and Officers, general, and professional liability coverage. 


	     
	     
	     

	3. Letter from IRS demonstrating 501(c)3 status for Chapter or Chapter-affiliated non-profits (e.g. “Friends of the Chapter” organizations) or appropriate proof of defined government affiliation.


	     
	     
	     

	4. Written administrative policies


	     
	     
	     

	5.   Chapter bylaws


	     
	     
	     

	6.   Strategic plan including provisions for financial stability and growth.


	     
	     
	     

	7. Chapter staff job descriptions


	     
	     
	     

	8. Chapter budget, including revenue sources and expenses


	     
	     
	     


	9. Most recent fiscal audit


	     
	     
	     

	10. Most recent Chapter program evaluation (if available)


	     
	     
	     

	11. Chapter staff list (include gender, race , and job title)


	     
	     
	     

	12. Membership listing that includes CAC status, CAC membership level with NCA, and related voting privileges


	     
	     
	     

	13. Organizational chart demonstrating relationships between the chapter, its board, and its members

	     
	     
	     

	14. Written, executed agreement with Chapter’s Regional Children’s Advocacy Center for coordination of training and technical assistance


	     
	     
	     

	15. Memorandum of Understanding Between the Parent Agency and the Chapter Board (applicable only if the chapter is under Umbrella Organization)
	     
	     
	     

	16. Application verification form. (included under separate link)


	     
	     
	     


For your application: Please, name this file “C. Application Attachments Table of contents page, state abbreviation, Chapter” and save it as “.doc“.


