APPLICATION ATTACHMENTS

The following documents should be included in your application package. Please scan the documents in the order listed below into one pdf file. Each of the below should be clearly labeled with the corresponding page number of the scanned attachment. If the file is too big, break it in two/three but still keep the order as listed and name the consecutive files (e.g. D. Application Attachments 1, D. Application Attachments 2). If you feel that an item is not applicable to your center, please note the reason in the appropriate space.

	Attachment
	Related Standard
	Enclosed

(Please X”)
	Title of Document and Page Reference (where appropriate)
	Not Applicable: Note Reason

	1.  Multidisciplinary Team written policies and procedures/protocols including the following:
     1a. MDT procedures detailing

      information sharing and confidentiality

      procedures 
	MDT Standard


	     


	     
	     

	     1b. Forensic Interviewing policies 

      and procedures including; 

· criteria for choosing an appropriately trained interviewer,

·  which personnel are to attend/observe the interview,

· preparation/information sharing with the forensic interviewer, 

· use of interview aids, 

· use of interpreters, communication between the MDT and the interviewer,

· recording and/or documentation of he interview,

· and interview process/methodology
	Forensic Interview

Standard
	     
	     
	     

	      1c. Medical Evaluation policies    

      and procedures including:

· that specialized medical evaluations are available and accessible to all CAC clients regardless of ability to pay;

· the circumstances under which a medical evaluation is recommended;

· the purpose of the medical evaluation;

· how the medical evaluation is made available;

· how medical emergency situations are addressed;

· how multiple medical evaluations are limited;

· how medical care is documented;

· how the medical evaluation is coordinated with the MDT in order to avoid duplication of interviewing and history-taking;

· how findings are communicated to the MDT;

· procedures are in place for medical intervention in cases of suspected physical abuse and maltreatment, if applicable.
	Medical Evaluation Standard


	     
	     
	     

	       1d. Mental health services: 

       policies and procedures including;

· the role of the mental health professional on the MDT including provisions for attendance at case review;

· provisions regarding sharing relevant information with the MDT while protecting the clients’ right to confidentiality;

· how the forensic  process is separate from mental health treatment; 

· that mental health services are available and accessible to all CAC clients regardless of ability to pay.
	Mental Health Standard


	     
	     
	     

	       1e. Victim advocacy/support/case 

        management policies and procedures

        including the availability of victim support

        and advocacy services for all CAC clients.
	Victim Advocacy Standard


	     
	     
	     

	1f. Written case review policies 

              and procedures including:

· frequency of case review meeting;

· designated attendees;

· case selection criteria;

· designated facilitator and/or coordinator

· mechanism for distribution of agenda and/or notification of cases to be discussed;

· procedures for follow-up recommendations to be addressed;

· location of meetings;

· how recommendations are communicated for implementation
	Case Review Standard


	     
	     
	     

	1g. Case tracking forms and written 

             tracking/monitoring procedures to include
             until final disposition.  Also, how MDT partner
             agencies have access to case information in
             the system.
	Case Tracking Standard
	     
	     
	     

	2.  Signed Inter-Agency Agreement

(Ensure that signatures are current.)
	MDT Standard
	     
	     
	     


	3.  Written Cultural Competency Plan and anti-discrimination policy.
	Cultural Competency Standard
	     
	     
	     

	4.  Demographic information detailing community’s  composition (can be found at www.census.gov)
	Cultural Competency Standard
	     
	     
	     

	5.  Comparison of make-up/composition of Board, Staff, Volunteers, Advisory Board to the demographic characteristics of community and clients.
	Cultural Competency Standard
	     
	     
	     

	6.  Proof of meeting forensic interviewer training standards:

· Documentation of satisfactory completion of competency-based child abuse forensic interview training that includes child development; OR

· Documentation of 40 hours of nationally or state recognized forensic interview training that includes child development.
	Forensic 

Interview 

Standard
	     
	     
	     

	7.  Documentation of opportunities for forensic interviewers to participate in ongoing training and peer review, including:  

· Ongoing education in the field of child maltreatment and/or forensic interviewing consisting of a minimum of 3 hours per every 2 years of CEU/CME credits;

· Participation in a formalized peer review process.

	Forensic Interview Standard
	     
	     
	     

	8.  Proof of compliance with training standards for medical providers (at least one of the following):

· Child Abuse Pediatrics Sub-board  eligibility

· Child abuse Fellowship training or child abuse Certificate of Added Qualification

· Documentation  of satisfactory completion of competency-based training in the performance of child abuse evaluations

· Documentation of 16 hours of formal medical training in child sexual abuse evaluation
	Medical Evaluation Standard
	     
	     
	     

	9.  Documentation of Continuous Quality Improvement Activities of medical provider including:

· Ongoing education in the field of child sexual abuse consisting of a minimum of 3 hours per every 2 years of CEU/CME credits; and

Photo-documented examinations are peer reviewed with advanced medical consultants.
	Medical Evaluation Standard
	     
	     
	     

	10.  Written linkage agreement if medical service provision is provided by referral/offsite.
	Medical Evaluation Standard
	     
	     
	     

	11.  Proof of compliance with training standards for mental health services providers including qualifications (at least one of the following):

· Masters prepared in a related mental health field;

· Student intern in an accredited graduate program;

· Licensed/certified or supervised by a licensed mental health professional;

· A training plan for 40 contact hours of specialized, trauma-focused mental health training, clinical consultation, clinical supervision, peer supervision, and/or mentoring within the first 6 months of association (or demonstrated relevant experience prior to association.


	Mental Health Standard
	     
	     
	     

	12.  Written linkage agreements with mental health providers if services provided by referral/off-site
	Mental Health Standard
	     
	     
	     

	13.  Proof of ongoing opportunities for mental health service providers to obtain ongoing education in the field of child abuse consisting of a minimum of 8 contact hours per year.
	Mental Health Standard
	     
	     
	     

	14.  Proof of Directors and Officers, general and professional liability coverage (e.g. insurance certificates AND narrative information describing the coverage). If government sponsored program, include letter from appropriate source demonstrating government affiliation.
	Organizational Capacity Standard
	     
	     
	     

	15.  Letter from IRS demonstrating 501© 3 status for CAC or CAC-affiliated non-profits (e.g. “Friends of the CAC” organizations).
	Organizational Capacity Standard
	     
	     
	     

	16.  List of Board of Directors/Governing Body (including affiliations)
	Organizational Capacity Standard
	     
	     
	     

	17.  Written administrative policies and procedures that apply to staff, MDT members, Board members, volunteers, and clients.

(please do not include but certify that it will be available on the day of the site review)
	Organizational Capacity Standard
	     
	     
	     

	18.  Written policies and procedures regarding staff and volunteer screening and demonstrated compliance with such.


	Organizational Capacity Standard
	     
	     
	     

	19.  Financial Documents to include:

· Most recent independent audit;
(if available online, please providing a link is sufficient)
· Current CAC program budget;

· Strategic Plan (including funding component).
	Organizational Capacity Standard
	     
	     
	     

	20.  CAC Organizational Chart
	Organizational Capacity Standard
	     
	     
	     

	21.  Statistical data from all CPS and law enforcement jurisdictions served indicating the number of child maltreatment cases reported to each agency (meeting the CAC’s case acceptance criteria) for the last calendar year. (See enclosed form.)
	MDT Standard
	     
	     
	     

	22.  Application verification form. (See enclosed form.)
	
	     
	     
	     

	
	
	     
	     
	     


For your application: Please, name this file “C. Application Attachments Table of contents page, state abbreviation, city” and save it as “.doc“.


